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INTRODUCTION LETTER



Click or tap to enter a date.

[bookmark: OWNER]*Name*
[bookmark: MailingAddress]*StreetAddress*
[bookmark: CItyStateZip]*City/State/Zip*

[bookmark: CRS]Project:	*County-Route-Section*
[bookmark: PARCEL][bookmark: _GoBack][bookmark: SUFFIX]Parcel:		*Parcel Numbers*-*Suffix(s)*


Dear *Name*:

[bookmark: Text17]This letter is to advise you of the impending improvement on *County-Route-Section* .  The purpose of this improvement is to provide a transportation facility which will better serve the needs of the public.  For this project the transportation facility is [insert a description of the transportation facility].

This proposed project may possibly involve some of your real property.  In the near future, a representative of our office will be contacting you to explain the exact nature of the area required and the amount of compensation involved.

In advance of our personnel contacting you, we are enclosing a brochure entitled “When ODOT Needs Your Property.”  This booklet outlines our right of way acquisition procedures and provides answers to some of the most frequently asked questions.

We sincerely appreciate your time in this important matter and we look forward to contacting you in the near future to arrange an appointment to meet with you.  If you have any questions, please do not hesitate to contact our office.

Respectfully,




Signature of the LPA Official

[Insert Printed name of the LPA Official]
[Insert name of LPA]
[Insert address of LPA]
Insert telephone number of LPA]

Enclosure
c:	File
